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KEY 

1. Returns to the Previous Screen. 

2. Tap to view Office Name and                 

Ship-to Account #. 

3. Alerts that new cards are available. 

4. View cards in the specific categories. 

5. Search for specific cards. 

 

6. Tap the “Star” to add card to Favorites. 

7. Expand the card view. 

8. Card details page. 

9. Tap to the PDF icon to view Invoices. 

10. Swipe to view other cards. 

11. Toggles between Card View and       
Card List View. 
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ACCESS 

Tap the “Office+” button to access the                    
application. 
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Orders 

 Last Few Orders 

 Back Orders 
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Documents (PDFs) 

 Merchandise Invoices 

 Equipment Invoices 

 Pro-Repair Invoices 

 Credit Memo 

 Statements     

 

 

 Office 

 Address 

 AR Balance (30, 60, 90) 

 Last Payment 

 Licenses 

 Credit  

Account Info 
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