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Web Tutorial: Edit Receiving Events within Invoice Reconciliation
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[0 within ftems Purchased
Practice Analysis Tool

i Statements & Payments
—> Create an Online Account
Reconciliations
@* Receiving

Cnly orders that have receivable merchandise will be returned in your search results. Wiew Terms o Inventory Management +
Orders +
FIND AN ORDER BY: Reports +
= [Cate Range FC # Reference # My Profile +
Invoice # Item Code # Crder # Site Administration +
. o e Custom Order Messages +
Cate Range: | 2/16/2018 [Erw 316208 ]
Edit Receiving Events i S .
My Redemption Reminders
X Below are crders between 2/16/2018 and 3/16/2018. Barcode Scanner
A’ LOgIn - om E-Catalogs
Click the Wiew Cetails link to see order information. Customer Hern Nurnber
B. Click My Account My Connection™ Awards
Recaiving
e . [ LOGOUT
C. EXpand (+-) Reconciliations Show arders for my current location only @ Show arders for all shipping locations | have access to
D. Click Receiving
RESLULTS FOIND: [22) SORTEY. (rder Date v
E. Click View Details (FOI’ completed Reference #/FO # Crder Cate  ltems Shipping Account # Crder Status Receiving Status Receive
Status only) J#DD00-61165E68-52 2222018 5 2447157 Shipped Completed Yiew Details 4—@
FPo #HOZ5E
. — J#01000-61165771-5 BFRRSR01E 1 2145526 shippad Open iz Details
F. Expand Invoice [+Jnvoice + Fo #HDZ45
J#01000-61170159-52 2rEEf201E z 2BDEASE Shipped Open Wiew Detaile
5 Fo #HOZ64
G' CorreCt the Rece“led Qty bOX or any JEDDOD-61170160-52 2reefenne 1 2R17920 EZhipped Open View Detaile
. Fo #:HOZ25
events that occur on the InV0|ce 1£N1NNN-A117 0T A3-57 RERPIRNR 1 S1A5535 Shinnad fn=n Wicar Nataile
H. Click Verify @— Ovocer s SoRTBY: | Description v -0
Dizezription Order/Ship  Total Status Track Bmx  Rec'd
I.  Verification notice will appear on top aiy i _ # | Ow
MazxiCide N5 Instrument Diginfectant 14 Day 1 Gallan Gallon, 4 171 SES.E4 Bhipped on 2/22/201 8 Track 1 +
of the page that the item has been ERCA ] S25.B4/EA 2 4._@
1022868 Henry Bchein Inc. 10-6660
marked as received =
*Reason

Missing ltem ¥

Fomments Please add 2 more Items to this

order
% 1 Theitemnis) have been marked as received &
[l200 Receiver hy Zhatka Kanikolovs, 2601 6/2018 5:12 PM

Stickers 2.5 in x 2.5 in Princess Assorted 100/R| 141 5749 Shipped on 2/22/2018 Track 1
3670439 Office Bupplies & Fractics Mkt P3577 57 49/RL 1
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