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MAXIMUNM MONTHLY TOTAL

No Manthly Budget Note: Select this option to remove an sxisting Maximum Monthly Budgat.
Maximum Monthly Total Note: This value wil be applied to all calendar months.
Variable Maxmum Monthly Total Note: You may set a different Maximum Monthly Budget for each manth

Stant Date, Meximum Monthly Total

Enter a date between December and January

Enter a date between January and February

Enter a date between February and March

Enter a date between Maroh and Aprl
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Enter a date between April and May

UNIT ITEM PRICE

Unit tem Price. Humbersonty
Control Policies: ‘ =
Choase a palioy for this locatian -when 3 Unit em Price of an itam is reashed o exsesded

& Allow the order to be submitted and process d despite the Unit tem Price
Send emails to budgeter(s) to alert Unit e Price
Submit the order to approver(s) befare processing the order

Do net allow the arder 1o be submitted until the crder complies with the Unit tem Price.
QUANTITY LIMITS ON INDIVIDUAL ITEMS FOR ORDER

em Code: a

Control Policies:
Choase a palioy for this locatian -when 3 Quantity Limit of an item is reached or exceeded

& Allow the ordar to be submitted and process sd despite the Quantity Limit

Send emails to budgete(s] to alert of Quantity Limit
Submit the order to approver(s) befare processing the order
Do net allow the arder 10 be submitted until the erder complies with the Quantrty Limit «
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#& / My Account / Budgets >
. . The following locations currently have a budget applied. To view the current monthly budget usage, click the Remaining Maonthly Budget amount Monthly Budget Usagse
Vlew Mod Ify for the desired location.
BUDGETS: [4) SORTE | Shipping Account # v ATENEW BUDGET
Shipping  Office Mickname  Shipping Address mMaximum Minimum Unit Current Number Remaining
A. Log—in Agcount # Order Order Item  Monthly of  Manthly
Total Total Frice  Budget Products Eudget
H with
B. Click My Account At
Limit
162ATEY Seza Mar CHC 1040 5 Handarenn St $1.000.00 5200.00 Mis Mk HSA Viear/Modify !
SBeattle, WA 9B1084720
2802624  Bellingham Medical 4455 Cordata Plery $1.000.00 5200.00 His Nis Nik ViewModify ]
514 Bellingham, wa 952268037
2BDZ630  Everson Medieal 515 6BB4 Hannegan Rd $1,000.00 S200.00 His His 173 View/Modify [
Everson, WA QB247I637
ZBOZGED Mt ¥ernon Medical 1400 N Laventure Rd 51.000.00 5200.00 Hik Nik NfA Wi/ M odify !
312 MountVernon, Wa QBZ7EZTE6
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Modify Budget

Modify the amount of the budget,
unit item price or quantity limits
on individual items for order.

Modify the control policies.

Click Submit and Apply to Addi-
tional Locations.

Check the box for locations you
want to add or uncheck the box if
you want to remove.

Click Apply, a notification will ap-
pear that the budget has been
applied to the following locations

BUDGET ALLOCATIONS & CONTROL POLICIES:

Minimum Per Order Total:

Maximum Per Order Total:

Current Maximum Monthly Total:

Unit Item Price:

Mumber of Products with Quantity Limit :

(®) Merge existing item limits with new itemns limits

LOCATIONS: (1)

[ Account £ Dffice NickName

[+ 3153270 Test Acct Three

e APPLY

MINIMUM PER ORDER TOTAL o

Minimum Per Order Total 200 Numbers only

Control Policies:

Choose a policy for this location - when an order is below the set minimum order total:

() Allow the order o be submitted and processed despite the minimum order total.
[ Send emails to budgeter(s) to alert of minimum order total

(@ Submit the order to approver(s) before processing the order.

(O Donot allow the order to be submitted until the order complies with minimum order total.
MAXIMUM PER ORDER TOTAL

Maximum Per Order Total | 1000 Numbers only

Control Policies-«f

Choose a policy for this 1oC3tion - when an order maximum total is reached or exceeded.
(O Allow the order to be submitted and processed despite the budget overage.

[ Send emails to budgeter(s) to alert of overage
(O Submit the order to approver(s) befare processing the order.

@ Do not allow the order to be submitted until the order complies with the budget.

UNIT ITEM PRICE

Unit ltem Price | 5000

Mumbers anly

Control Policies:
Choose a policy for this location - when a Unit [tem Price of an item is reached or excesded.
(@ Allow the order to be submitted and processed despite the Unit ltem Price.
[0 sendemails to budgeter(s) to alert Unit item Price
() Submit the order to approver(s) before processing the order.

(O Do not allow the order to be submitted until the order complies with the Unit item Price.

QUANTITY LIMITS ON INDIVIDUAL ITEMS FOR ORDER

ltem Code:

PRODUCTS: 1

Item Code Description

B128837 Key Chain Scanner USE E= Ea ?

Control Policies:
Choose a policy for this location - when a Quantity Limit of an item is reached or excesdead.
@ Allow the order to be submitted and processed despite the Quantity Limit
[0 sendemails to budgeter(s) to alert of Quantity Limit
() Submit the order to approver(s) before processing the order.

(O Do not allow the order to be submitted until the order complies with the Quantity Limit.

SUBMIT AND APPLY TO ADDITIONAL LOCATIONS
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