Web Tutorial: Add Items Into a Shopping List
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Add Items

Login.
Click Menu.

Click on Shopping Lists

Click view/modify for existing shopping list
name or when creating a new shopping list

Click on Download Template (an excel file
will open and you can add the item numbers
you wanted to add on your list, save the file.
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Create, view or modify a shopping list of items you buy on a regular basis or keep track
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DOWMLOAD TEMPLATE UPLOAD TEMPLATE

Click Upload Template, select a file, select

an action,

Click on submit query.
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SELECT AN ACTION:

@ Replace - all items in the shopping list with these items

() Append - add the new itams 1o the shopping list and update the existing ite/

<Click here for video tutorial | E-Commerce Technical Support—P: 1-800-711-6032 www.henryschein.com/help
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https://player.vimeo.com/video/318797303?quality=1080p

