Web Tutorial: Shopping List Sharing Options
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Access Shopping Lists

SO ®xr

Note: Users can only view shopping lists that: they created or shared across

Click Menu , then expand (+) Supplies
Click Shopping Lists

To view or modify a particular shopping list, click View/Modify on the
line level of the shopping list to be viewed or modified.

their locations by the owner/creator.
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English | Espariol

Within items Purchased

SHOPPING LISTS

o [B s

t. ContactUs @ Help
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Shop My Account

My Order: $8.92 ?

Supplies

ITEM CODE aQTy

Order from Histary
Browse Supplies
Speed Entry
Shopping Lists
Quotes

Suggested Orders
Order Forecast
My Order
Unplaced Orders
My Open Orders
Electronic 222 Ordering (E222)
Switch Catalogs
3DS Lock-up
Preferred Brand

Featured Offers

= # / Supplies / Shopping Lists

Enter More

LISTS: (5)

Shopping List Name
Basic Supplies

lab supplies

Med Surg Supplies List
Orla

Peds Supply List

Created By User ID

goldrush071

goldrush114

web user
orla.mcgowan-fassilis@henryschein.com
goldrushD48

Create, view or modify a shopping list of items you buy on a regular basis or keep rack of items you may want 1o purchase at a later date.

CREATE NEW LIST

FILTER BY: |view All Lists Accessible by Me|:| SORT BY: Isno pping List Name|:|

Last Modified

5/1/2015

4/15/2015
1/1%/2016
12/9/2016
4/28/2015

View:Modif‘—Q o

View
View
View
View/Modify 0]

CREATE NEW LIST
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Shopping List Capabilities

Viewing/Modifying shopping lists allows you to:
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Add and remove items

Change item quantities

Change shopping list name

Change sharing and editing options

D

Test Acct One / 526 Congaree Rd, Greenville, SC 296073516 3= Switch Office

Supplies

ITEM CODE aTy

Order from Histery
Browse Supplies
Speed Entry
Shopping Lists
Quotes

Suggested Orders
Order Forecast

My Order
Unplaced Orders
My Open Orders
Electronic 222 Ordering (E222)
Switch Catalogs
SDS Lock-up
Preferred Brand
Featured Offers

A.
B.
C.
D.

Sharing Options

Click “Click Here” —a pop up window will appear

Select radio button for preferred sharing option

Check box to allow persons with access to edit the shopping list

Click Submit

Note: Checking box to allow editing access also gives the ability to

delete shopping list

SHOPPING LISTS

# | Supplies / Shopping Lists / Shopping Lists: Modify

Within tems Purchased

English | Espaiiol

Menu

t. ContactUs @ Help
i =
Shop My Account

My Order: $8.92 ?

@ Secure | https://www.eschein.com/us-en/Shopping/PopUps/ShoppingListModify.aspx?id €,

MName: Basic Supplies
Created by: goldrush071

Enter More

Revised on: 5/1/2015
Sharing Option: Share with all persons in my office/@rganization.
To change the list name or sharing option, click her

LISTS: (5)

Shopping List Name Created By User ID

Basic Supplies goldrush071

lab supplies goldrush114

Med Surg Supplies List web user

Orla orla.mcgowan-fassilis@

Peds Supply List goldrushDag
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Mote: required fields are dencted with an asterisk(*).

Modify Shopping List Information:

* Enter a list name:

Basic Supplies

ﬁSelect a sharing option

» Do Not Share

) Share with persons within my accessible locations
(i.e., everyone at practice locations where | can order).

@ Share with all persens in my office/crganization
(i.e., everyone in my entire company and related companies).

k.- Persons with access can edit the shopping list

~\

J

50 characters max
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