
A. Login 

B. Click My Account  

C. Expand (+) Orders 

D. Click Order Status 

A. Check shipment status by viewing 

the Status column 

B. Click on View/Track to view the 

order and access further options 

 

A. Find an Order By selecting a 

criteria or a Date Range  

B. Use Sort By options to view 

results by Reference#/PO#, 

Order Date, Items, Order Total 

and Status 
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Order Status Details and Options 

4 A. Click on Track to be brought to the UPS Website for more information 

B. Click Invoice to view individual invoices in PDF format  

C. Re-order by entering quantities and clicking Add to Order  
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